
 
March 28, 2014 
  
Subject: Request for Qualifications, 14-BS-DTP All City 

Denver Public Schools – Denver Tennis Park at All City All City Stadium (All City)  
Architectural Services – Master Plan 
 

Enclosures: (1) Vendor Acknowledgement 
(2) Instructions  
(3) DPS Supplier Portal Information 
(4) Scope of Work 

  (5) Drawings 
(6) Agreement for Architect/Engineer Services 

       
To: All Prospective Architectural Consultants:   
 
Enclosed, please find a Request for Qualifications (RFQ) to provide Denver Public Schools (DPS) and its partners with architectural 
consulting services as further described in the Scope of Work and the Agreement for Architect/Engineer Services (the “Agreement”)  
Unless otherwise noted, architectural firms (the “Consultant”) must respond to all of the requirements stated within this request.  
Firms must be able to commit the resources necessary to provide the architectural services requested in a timely manner and conform 
to all material aspects of the enclosed Scope of Work.  
 
To be considered valid in the selection process, all qualifications statements must follow critical dates as set forth below:  
Critical dates: 
 
1)  RFQ Issue date – March 28, 2014 
 
2)  Questions due date – April 14, 2014 at 4:00 pm, Local Denver Time.  Responses to questions will be provided in writing to all 
prospective firms.  All questions are to be emailed to Brian Swift at brian_swift@dpsk12.org.    Only emailed questions will be 
responded to.   
 
3)  Pre–Submittal Conference and Site Visits– There will not be a mandatory Pre-Submittal Conference for this project.  Consultants 
may visit the sites described in this RFQ.  Due to the primarily exterior nature of the Master Plan scope, the interiors of South HS and 
the All City buildings will not be available during the RFQ process.  Visits to the All City and South HS exterior sites may be made at any 
time, provided that exterior events are not disturbed.  Before taking any exterior photographs of the South HS site during school hours, 
check in with the school office.   Any violation of this policy may be grounds for disqualification. 
 
4)  Submittal due date and site visits - Qualifications submittals must be sent or delivered as directed in this solicitation and received 
on or before, April 18, 2014, 2:00 pm, Local Denver Time to the District’s Construction Strategic Sourcing Office located at 1617 S, 
Acoma St., Denver, CO 80223.  Qualifications submittals received after this time will not be considered and individual extensions to the 
due date will not be granted.  The District will not accept email or fax responses to this RFQ.  You are responsible to address the 
envelope as follows: - Denver Public Schools, Construction Strategic Sourcing Department, 1617 S. Acoma St., Denver, CO 80223  Attn: 
14-BS-DTP All City 
 
5)  Presentations - Denver Public Schools reserves the right to invite the top qualified firms to provide oral presentations.  If oral 
presentations are held, they will occur during the week of April 28, 2014. 
 
Please be advised that the award of any Agreement is based upon the content of the submission.  Organized, succinct and 
straightforward submissions are appreciated.  There is no need to go to excessive costs in preparing elaborate packaging.  Prior to a 
formal award, all contract terms and conditions must be agreed upon by all parties.  Please address any inquiries to the following:  
brian_swift@dpsk12.org 
 
Sincerely, 
Brian Swift 
Strategic Sourcing / Purchasing Supervisor 
Denver Public Schools 

mailto:brian_swift@dpsk12.org
mailto:brian_swift@dpsk12.org
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VENDOR ACKNOWLEDGEMENT 

 
Purpose: The purpose of this RFQ is to provide Denver Public Schools and its partners the information necessary to 

select an architectural firm to provide consulting services described in the Scope of Work and the 
Agreement.  

 

Date:        March 28, 2014 

RFQ number:       14-BS-DTP All City 

RFQ title: Denver Tennis Park at All City Stadium 
 Architectural Services – Master Plan 

Qualifications statements will be received until:   April 18, 2014 
     2:00 pm, Local Denver Time  

        at 1617 S. Acoma St., Denver, CO 80223 

For additional information please contact: Brian Swift, Strategic Sourcing  Supervisor 
Email Address       brian_swift@dpsk12.org  

Documents included in this package:    Vendor Acknowledgement 
Instructions 
DPS Supplier Portal Information 
Scope of Work 
Drawings 
Agreement for A/E Services 

 
The undersigned hereby affirms that (1) he/she is a duly authorized agent of the Vendor, (2) he/she has read all terms and 
conditions, scope of work statements and all other documents which were made available in conjunction with this 
Solicitation and fully understands and accepts them, (3) that the qualifications being submitted on behalf of the Vendor 
are in accordance with any terms and conditions set forth in this document, and (4) that the Vendor will accept any 
awards made to it for a minimum of ninety (90) calendar days following the date of submission. 
 

VENDOR PRINT OR TYPE YOUR INFORMATION 

(Include this form in your proposal) 

Name of Company: ____________________________________________ Fax: _____________ 

Address: ________________________ City/State: ________________ Zip: ______________ 

Contact Person: ___________________ Title: _____________________ Phone: ___________ 

Authorized Representative’s Signature: ____________________________ Phone: ___________ 

Printed Name: ____________________ Title: _____________________ Date: ____________ 

Email Address: ___________________ Approved by: ______________ Date: ____________ 

 
 

 
 
 

mailto:brian_swift@dpsk12.org
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INSTRUCTIONS 

 
I. APPLICABILITY.  These Instructions apply, but are not limited to, all bids, proposals, qualifications and quotations 

(hereinafter referred to as “Offers” or “Responses”) made to the Denver Public Schools (hereinafter referred to as 
"District") by all prospective product and/or service suppliers (hereinafter referred to as "Vendors") in response, but 
not limited, to Invitations to Bid, Requests for Proposals, Requests for Qualifications, and Requests for Quotations 
(hereinafter referred to as “Solicitations”). 

 
II. CONTENTS OF OFFER 

 
A. General Conditions.  Vendors are required to submit their Offers in accordance with the following expressed 

conditions: 
 
1. Vendors shall make all investigations necessary to thoroughly inform themselves regarding the project.  No 

plea of ignorance by the Vendor of conditions that exist or that may hereafter exist as a result of failure to 
fulfill the requirements of the contract documents will be accepted as the basis for varying the requirements 
of the District or the compensation to the Vendor. 

 
2. Vendors are advised that all District contracts are subject to all legal requirements contained in the District 

Board policies, the Strategic Sourcing Department's procedures and state and federal statutes.  When 
conflicts between the Solicitation and these legal documents occur, the highest authority will prevail. 

 
3. Vendors are required to state exactly what they intend to furnish to the District via this Solicitation and must 

indicate any variances to the terms, conditions, and specifications of this Solicitation no matter how slight.  If 
variations are not stated in the Vendor’s Offer, it shall be construed that the Vendor’s Offer fully complies 
with all conditions identified in this Solicitation. 

 
4. All Offers and other materials submitted in response to this Solicitation shall become the property of the 

Denver Public Schools. 
 
5. Open Records.  The Vendor understands that all material provided or produced under this Agreement may 

be subject to the Colorado Open Records Act, § 24-72-201, et seq., C.R.S. (2006), and that in the event of a 
request to the District for disclosure of such information, the District shall advise the Vendor of such request 
in order to give the Vendor the opportunity to object to the disclosure of any of its proprietary or 
confidential material.  In the event of the filing of a lawsuit to compel such disclosure, the District will tender 
all such material to the court for judicial determination of the issue of disclosure and the Vendor agrees to 
intervene in such lawsuit to protect and assert its claims of privilege and against disclosure of such material 
or waive the same.  The Vendor further agrees to defend, indemnify and save and hold harmless the District, 
its officers, agents and employees, from any claims, damages, expenses, losses or costs arising out of the 
Vendor’s intervention to protect and assert its claim of privilege against disclosure under this Article 
including, but not limited to, prompt reimbursement to the District of all reasonable attorney fees, costs and 
damages that the District may incur directly or may be ordered to pay by such court. 

 
B. Clarification and Modifications in Terms and Conditions 

 
1. If any Vendor contemplating submitting an Offer under this Solicitation is in doubt as to the true meaning of 

the Scope of Work, the Vendor must submit a written request for clarification to the District's contact 
person.  The Vendor submitting the request shall be responsible for ensuring that the request is received by 
the District in accordance with the Solicitation Schedule. 
 
Any official interpretation of this Solicitation must be made, in writing, by an agent of the District's 
Strategic Sourcing Department, who is authorized to act on behalf of the District.  The District shall not be 
responsible for interpretations offered by employees of the District who are not agents of the District's 
Strategic Sourcing Department. 
 



4 

The District will issue written addenda for substantial changes which impact the technical submission of 
Offers.  Such addenda will be emailed to all Vendors who have notified the District of their intent to respond 
to this Solicitation.  The Vendor shall certify its acknowledgment of each addendum by signing the 
addendum and returning it with its Offer.  In the event of conflict with the original Contract Documents, 
addenda shall govern over all Contract Documents to the extent specified.  Subsequent addenda shall 
govern over prior addenda only to the extent specified. 

 
C. Prices Contained in Offer 

 
1. The District is exempt from paying State sales taxes.  Notwithstanding, Vendors should be aware of the fact 

that all materials and supplies which are purchased directly by the Vendor in conjunction with this contract 
will be subject to applicable State and Local sales taxes and these taxes shall be borne by the Vendor. 
 

2. The Vendor, by affixing its signature to this Solicitation, certifies that its Offer is made without previous 
understanding, agreement, or connection either with any persons, firms or corporations making an Offer for 
the same items, or with the District.  The Vendor also certifies that its Offer is in all respects fair, without 
outside control, collusion, fraud, or otherwise illegal action.  To insure integrity of the District's public 
procurement process, all Vendors are hereby placed on notice that any and all Vendors who falsify the 
certifications required in conjunction with this section will be prosecuted to the fullest extent of the law. 

 
D. Qualification of Vendor.  Vendor shall be prepared, if so requested by DPS, to present evidence of his experience, 

qualifications and financial ability to carry out the identified scope of work and to meet requirements of the 
Agreement. 
 

III. SOLICITATION:  The following activities outline the process to be used to solicit vendor responses and to evaluate each 
vendor’s qualifications. 

 
 Solicitation Schedule: 

 
Distribute Request for Qualifications   March 28, 2014 

 Deadline for submitting questions    April 14, 2014, at 4:00 pm 
Qualifications due date deadline    April 18, 2014, at 2:00 pm 

 Presentations       Week of April 28 
 
IV. PREPARATION AND SUBMISSION OF OFFER 

 
A. Preparation 

 
1. All Offers will refer to and contain the information requested in the Scope of Work/Specifications document 

(included) as well as follow the format as described therein. 
 

2. The Offer must be typed or legibly printed in ink.  The use of erasable ink is not permitted.  All corrections 
made by the Vendor must be initialed in blue ink by the authorized agent of the Vendor. 

 
3. Offers must contain, in blue ink, a signature of an authorized agent of the Vendor in the space provided on 

the Vendor Acknowledgement.  The original Vendor Acknowledgement of this Solicitation must be 
included in all Offers.   

 
4. The accuracy of the Offer is the sole responsibility of the Vendor.  No changes in the Offer shall be allowed 

after the date and time that the Offers are due. 
 
B. SUBMITTAL REQUIREMENTS 

 
All questions must be directed to Brian Swift (brian_swift@dpsk12.org ) by the question due date detailed in this 
RFQ.  Any RFQ-related contact with other members of the DPS staff, including Facility Planning and Project 
Management staff, is prohibited during the RFQ process. 

mailto:brian_swift@dpsk12.org
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Consultants will not have the ability to obtain drawings or other record documents from the DPS Facility Archives 
Office for the purposes of this RFQ. 

 
All submittals must contain the following information: 

  
 Tab A 
 Vendor Acknowledgement Form 
 
 Tab B 

The Firm:  Provide a brief summary of the important characteristics of your firm/team, which 
demonstrates that the firm/team meets all of the minimum qualifications identified in this document.  
Include a description of the firm, stating the nature of the work done by the firm and number of years in 
existence.  (1 page maximum) 
 
Tab C 
Summary of Past Experience:  Describe past experience in designing projects of similar size and 
complexity, as well as work with the District on past and current projects.  Minimum requirements for 
past experience include large scale public or private indoor/outdoor athletic facilities with an emphasis 
on competition-type tennis facilities, historic preservation, educational facilities, and design of 
sustainable facilities with emphasis on reduced operating costs.  (1 page maximum)  
 
Tab D 
Team:  Include the names of the key personnel who will participate in this project, including a brief 
resume of each of these individuals’ pertinent experience and qualifications.  Include identification of 
the person who will be directly responsible for the day-to-day work on the project.  Include a listing of 
proposed sub-consultants. 
 
Tab E 
Timeline and Project Plan:  Illustrate the overall approach to providing a master plan for this specific 
facility.  Provide a project timeline and project plan for the identified services, based on milestones 
identified in the scope of work, including, but not limited to, assessment, definition, and validation.  
Describe any options that might allow improved schedule compliance.   
 
Tab F 
Relevant Projects:  Provide specific examples (including scope, date, size, cost, photos, drawings, 
illustrations) of relevant projects of various sizes and budgets, and not less than $1,000,000 in 
construction value. 
 
Tab G 
Additional information:  Provide any additional information which the firm feels may be appropriate for 
evaluation. 

 
Please respond to the aforementioned items in the order in which they are presented, and identify the tabs 
accordingly. 

 
C. Submission  

 
1. Each Offer shall be sealed in an envelope with the Vendor’s name and the RFQ number on the outside.  

Please furnish one (1) master copy (marked clearly) with original signature and six (6) copies.  Additionally, 
please submit one (1) electronic copy of the entire submittal on either flash drive or CD/DVD ROM. 

 
2. Offers submitted via facsimile machines or email will not be accepted. 

 
D. Late Offers.  Offers received after the date and time set for the deadline shall be considered non-responsive and 

returned unopened to the Vendor. 
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V. MODIFICATION OR WITHDRAWAL OF OFFERS 

 
A. Modifications to Offers.  Offers may only be modified in the form of a written notice on company letterhead and 

must be received prior to the time and date set for the Offers to be opened.  Each modification submitted to the 
District’s Strategic Sourcing Department must have the Vendor’s name and return address and the applicable 
Solicitation number and title clearly marked on the face of the envelope.  If more than one modification is 
submitted, the modification bearing the latest date of receipt by the District’s Strategic Sourcing Department will 
be considered the valid modification. 

 
B. Withdrawal of Offers 

 
1. Offers may be withdrawn prior to the time and date set for the opening.  Such requests must be made in 

writing on company letterhead. 
 
2. Offers may not be withdrawn after the time and date set for the opening for a period of ninety (90) calendar 

days.  If an Offer is withdrawn by the Vendor during this ninety day period, the District may, at its option, 
suspend the Vendor from the solicitation list and may not accept any Offer from the Vendor for an eighteen 
(18) month period following the withdrawal. 

 
VI. REJECTION OF OFFERS 

 
A. Rejection of Offers.  The District may, at its sole and absolute discretion: 

 
1. Reject any and all, or parts of any or all, Offers submitted by prospective Vendors; 
 
2. Re-advertise this Solicitation; 
 
3. Postpone or cancel the process; 
 
4. Waive any irregularities in the Offers received in conjunction with this Solicitation to accept an offer(s) which 

has additional value or function and/or is determined to be more advantageous to the District; and/or; 
 
5. Determine the criteria and process whereby Offers are evaluated and awarded.  No damages shall be 

recoverable by any challenger as a result of these determinations or decisions by the District. 
 
B. Rejection of a Particular Offer.  The District may, at its sole and absolute discretion, reject an offer under any of 

the following conditions: 
 
1. The Vendor misstates or conceals any material fact in its Offer; 
 
2. The Vendor’s Offer does not strictly conform to the law or the requirements of the Solicitation; 
 
3. The Offer does not include documents, including, but not limited to, certificates, licenses, and/or samples, 

which are required for submission with the Offer in conjunction with the Solicitation;  
 
4. The Offer has not been executed by the Vendor through an authorized signature on the Vendor 

Acknowledgement. 
 
C. Elimination from Consideration 

 
1. An Offer may not be accepted from, nor any contract be awarded to, any person or firm which is in arrears 

to the District upon any debt or contract or which is a defaulter as surety or otherwise upon any obligation 
to the District. 
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2. An Offer may not be accepted from, nor any contract awarded to, any person or firm which has failed to 
perform faithfully any previous contract with the District, state or federal government, for a minimum period 
of three years after this previous contract was terminated for cause. 

 
D.   The District reserves the right to waive any technical or formal errors or omissions and to reject any and all offers, 

or to award a contract for the items hereon, either in part or whole, if it is deemed to be in the best interest of 
the District to do so.   

 
VII.  AWARD OF CONTRACT.  The District, in cooperation with its partners, will award a contract to a Vendor through the 
issuance of an Intent to Award.  All of the documents included and/or referred to in this Solicitation (the “Contract 
Documents”) are collectively an integral part of the agreement between the Denver Public Schools and the successful 
Vendor.  Accordingly, all Vendors must be thoroughly familiar with these documents and the terms and conditions 
governing the project.  Upon issuance of a Notice of Award, the Vendor must execute, in substantially the same form, the 
Contract Documents.   
 
VIII.  CONTRACTUAL OBLIGATIONS. The terms and conditions for the consulting services requested in this RFQ are 
contained in the Contract Documents, including, but not limited to, the Agreement.  
 
IX.  EVALUATION PROCESS.  An evaluation committee composed of representatives selected by the District and its 
partners will perform the evaluation of submittals.  The committee will evaluate statements of qualifications, 
performance data, and technical statements submitted by the Vendor and may conduct interviews based upon evaluation 
factors listed in the requirements.  Qualifications statements will be evaluated and scored by the committee based 
primarily on qualifications and compliance with the scope of work.  The highest scoring vendor will be awarded the 
project. 
 
X.  APPEAL OF AWARD.  Vendors may appeal by submitting, in writing, a detailed request for reconsideration to the 
District's Construction Strategic Sourcing Manager within 72 hours after the Intent to Award is issued. 
 
XI.  NEGOTIATIONS 

 
The District reserves the right to conduct negotiations with Vendors and to accept revisions of qualifications 
statements.  During this negotiation period, the District will not disclose any information derived from Vendor 
submittals, or from discussions with other Vendors.  Once an award is made, the solicitation file and the qualifications 
statements contained therein are in the public record. 
 
XII.  EVALUATION CRITERIA  
 
The following describes the evaluation criteria and associated weights used for scoring.  
 
Past Experience and Relevant Projects (50%)  Previous experience with projects involving large scale public or private 
indoor/outdoor athletic facilities with an emphasis on competition-type tennis facilities, historic preservation, educational 
facilities, and the design of sustainable facilities with emphasis on reduced operating costs.   
 
Timeline and Project Plan (25%):  Timeline, milestones, resources, and site-specific illustrations of the firm’s overall 
approach to providing consulting services on this Project.  
 
Project Team (25%):  Qualifications of the firm, key personnel and sub-consultants.  
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DENVER PUBLIC SCHOOLS SUPPLIER PORTAL    

 

Effective July 1, 2014, all new business conducted with DPS will require you to be registered on the DPS 
Supplier Portal. 
 

Denver Public Schools (DPS or the District) is modernizing its Financial Management and Strategic Sourcing 
business processes to include two-way web-based communication with its Suppliers and Vendors.  The 
benefits extended to our supplier/vendor business partners that register with DPS include: 

 Electronic Bidding Events/Solicitations.  
o Bids and Proposals sent directly to your personal Supplier Portal account 
o On-line bid responses, negotiations, awards, and much more 

 Direct submission of electronic invoices (depending on your contractual relationship). 
 Complete view of your contracts, purchase orders, invoices and payments online through your 

“Supplier Portal”. 
 Ability to maintain your business profile, points of contact, diversity qualifications, list of commodities 

you wish to provide, W-9s, certifications and insurance documentation, along with optional 
subcontractor tracking. 

 Historical record of your interaction and performance with DPS 
 
Access to the supplier portal can be found here:  http://purchasing.dpsk12.org/ 
 
Supplier Portal User Guides are available at the same link (under the ‘Suppliers/Vendors’ link on the right-
hand of the page). 
 
 
 
 

http://purchasing.dpsk12.org/
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SCOPE OF WORK 
Architectural Services to provide a Master Plan for a Denver Tennis Park at All City Stadium 

 
I.  OVERVIEW 

 
A. The purpose of this Request for Qualifications (RFQ) is to hire an architectural firm to prepare a Master 

Plan for a proposed tennis facility at the Denver Public Schools (the District or DPS) All City Stadium 
site.  The working name of the tennis facility is the Denver Tennis Park (DTP) at All City Stadium (All 
City).   

 
B. Denver Tennis Park at All City:     The DTP will be the preeminent indoor/outdoor public tennis facility 

in the city of Denver, the country’s mountain region, and the only of its kind for a public school district 
in the United States.  The new tennis facilities will be donated to, and owned by, DPS, yet privately 
operated by Denver Tennis Park, a 501c(3) non-profit entity to be named and  established.  This entity 
will manage and operate the facility for the primary benefit of three core uses as follows: 

a. DPS, primarily for the benefit of their District-wide tennis programs 
b. The University of Denver, for its Men’s and Women’s Division 1 tennis teams, for practice, 

matches, and tournaments 
c. A “Junior Tennis Outreach and Training Program,” a separate 501c(3) non-profit entity to 

be established. 
 

C. Location:  The primary location, the District’s All City Stadium site, is located at approximately 1560 
South Franklin Street, Denver.  The South High School site, which is contiguous with the All City site, is 
also included in the Master Plan, and is located at 1700 East Louisiana Avenue, Denver.   

 
II.  RFQ GOALS 
 

A. The District is inviting qualifications statements from architectural firms capable of preparing the 
Master Plan described in this RFQ. 
 

B. The District intends to select one architectural firm, who will then enter into negotiations towards a 
final agreement.  The selection of the Architect is at the discretion of the District in cooperation with 
its partners. 

 
III.  OTHER FUTURE WORK 

 
A. For future planning, design, and construction work at this facility, the selection of architects, other 

consultants, and contractors will be independent of this master planning effort. 
 
IV.  GENERAL REQUIREMENTS 
 

It will be the responsibility of the Architect to provide all necessary services and work to prepare the 
identified Master Plan, which includes, but is not limited to, the following general requirements, in 
addition to requirements of the Agreement: 
 
A. The Master Plan shall be prepared in accordance with updated DPS Design & Construction Standards 

(the “Standards”), published DPS Educational Specifications, the DPS Guiding Principles for 21st Century 
Learning Environments, and all applicable codes and regulations. 
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B. Provide all investigation, planning, design, and coordination necessary to implement the goals of the 
project, including, but not limited to, architectural, civil, traffic and transportation, structural, 
landscape, mechanical, electrical, and telecommunications design services, including any specialty 
design consultants as required, and including scheduling, administration and management. 

 
C. Initiate, attend, facilitate, and record project meetings with consultants, stakeholders, and user groups 

throughout the project. 
 
V.  SCOPE OF WORK  
 

A. New Denver Tennis Park facilities are generally anticipated to include: 
a. Multiple (8-12) high quality outdoor lighted tennis courts 
b. Multiple (8-12) high quality indoor tennis courts  
c. Stadium tennis court (potentially weather screened or indoor), with potential for some 

flexibility/removable seating; seating capacity to be determined   
d. Administration and support facilities, including reception, offices, common social/meeting 

areas, fitness training, restrooms, locker rooms, medical facilities, storage, concessions, and 
video and media facilities 

e. Fitness and wellness facilities, including health, exercise, rehab, and nutrition (possibly in 
partnership with University of Denver or South HS facilities) 

f. Outdoor gathering places and outdoor circulation  
g. Parking 

 
B. Budget for potential construction:  The direct construction budget for Denver Tennis Park 

improvements is anticipated to be in the range of $5 million to $7 million. 
 
C. All existing facilities of All City Stadium, exterior site facilities of South High School, and select portions 

of Veterans Park are included in the master planning effort, including play courts, play fields, track and 
field facilities, administrative and support facilities, pedestrian and vehicular circulation, parking, 
landscaping, and other site improvements. 

 
D. Future proposed expansion of District facilities will also be included in the master planning effort. 
 
E. Current uses of the site to be reflected in the Master Plan include, but are not limited to: 

a. District-wide athletics 
b. South High School athletics, physical education, and other outdoor events 
c. Community use  
d. Portions of the District’s facility maintenance facilities 
e. Denver Water City Ditch and Dechlorination Facility 
f. Shared use with Denver Parks & Recreation, Veterans Park 
g. Cooperative DPS / Denver Parks & Recreation use of the main South High School parking lot  

 
F. Potential new uses that may be brought to the site, to be reflected in the Master Plan, include, but are 

not limited to: 
a. State and District high school tennis tournaments and training 
b. College matches, practices, and tournaments 
c. Junior inter-league and intra-league play and practices 
d. Summer camps 
e. Fundraisers 
f. Sanctioned tournaments 
g. Professional exhibitions 
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h. Televised events 
 
G. Project-specific stakeholders include, but are not limited to: 

a. Denver Public Schools 
b. University of Denver 
c. Junior Tennis Outreach and Training Program (a 501c(3) to be established) 
d. Supporting Foundations 
e. Denver Parks & Recreation 
f. City and County of Denver 
g. Colorado Department of Transportation 
h. Members of the Denver Community 

 
H. Reference organizations include, but are not limited to: 

a. United States Tennis Association of Colorado (USTA Colorado) 
b. Colorado High School Activities Association (CHSAA) 

 
VI. THE MASTER PLAN PROCESS 
 

A. General purpose of Master Plan: 
a. A Master Plan for any District facility presents a comprehensive long-term strategy, establishes 

fundamental guiding principles, recommends actions to be taken, and analyzes the educational, 
community, and historic issues that are the driving force behind the Master Plan’s 
recommendations. 

b. The impetus for any Master Plan is to assure that the campus facilities and structures support the 
current and future academic and programmatic changes that are taking place.  Regardless of the 
configuration of any academic or extracurricular program or programs, the environment should 
encourage student identity with the entire school and with the broader community, while fostering 
one-on-one continuing relationships between students and staff. It should also encourage 
mentoring and other forms of meaningful interaction between the students and the community. 

 
B. Implementation of a Master Plan: 

a. A Master Plan presents general strategies and specific actions recommended by the Master Plan 
team. The Master Plan is intended to flexibly guide future developments at the campus to 
encourage long-term success.  Some of the Plan’s recommendations may be acted on now; the rest 
may be implemented in future phases.  The end result will be a destination-quality, sustainable 
educational environment, with 21st century facilities to accommodate 21st century programs.  The 
completed facilities will be equivalent to a totally new facility and will have all the features of new 
facilities.  

 
C. Master Plan Deliverables: 

a. Generally, the Master Plan will contain plans, diagrams, illustrations, and other documents that 
depict and describe design objectives, neighborhood and community context, site and building 
limitations, design criteria, spatial relationships, flexibility and expandability, integration of special 
equipment and systems, site traffic and circulation requirements, usable net area requirements, 
and internal and external functions.   

b. Development of a Master Plan can generally be broken down into three tasks: 
i. Task 1 – Assessment 

1. Program analysis 
2. Condition assessment 
3. Code analysis 
4. Parking analysis 
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5. Traffic and transportation analysis (see below for traffic study requirements) 
ii. Task 2 – Definition 

1. Educational and community initiatives, needs, and objectives  
2. Space program and programmatic needs 
3. Facility needs and requirements 
4. Preliminary cost estimates 
5. Current and potential shared use partnerships 
6. Opportunities for sustainability and high performance of facilities 

iii. Task 3 – Validation, development of concepts and options, and recommendations 
1. Gather, review, and validate input from primary stakeholders. 
2. Incorporate all gathered information. 
3. Develop concepts and options. 
4. Guide final recommendations. 
 

D. Master Plan Reviews:  Formal Master Plan reviews by DPS and other Stakeholders will occur at a 
minimum of three stages, Interim, Pre-Final, and Final. 

 
E. Phasing of Work:  Development of the Master Plan shall consider the likelihood that future work may 

be constructed in phases. 
 
F. Traffic Study:  The Architect shall hire a Transportation Engineer, as a sub-consultant, to:  

a. Analyze existing and potential traffic patterns, including private vehicles, school buses, public 
transportation, bicycles, pedestrians, and other modes of transportation as appropriate. 

b. Assist the Architect with the Architect’s parking analysis. 
c. Assess the impact of proposed facility changes and expansion. 
d. Develop access strategies and options. 
e. Recommend modifications. 
 

G. Sustainability: 
a. DPS is committed to reducing the consumption and waste of resources through the creation and 

implementation of goals, strategies and tools that promote sustainability across the district.  DPS 
will accomplish this through actions that reduce resource use, establish clear information, 
guidelines and accountability, and promote District-wide involvement and ownership of 
sustainability as a model for everyday education and business. 

 
VII.  GENERAL INFORMATION 
 

A. Facility Information: 

 ALL CITY SOUTH HIGH SCHOOL 

DPS SITE NO. 617 071 

DPS SCHOOL NO. 617 456 

STREET ADDRESS 1700 East Louisiana Avenue 

Denver, Colorado 80210 

1560 South Franklin Avenue 

Denver, Colorado 80210 

SITE SIZE 29.1 acres (+/-) 33.8 acres (+/-) 

SCHOOL PROGRAM District-wide Athletics High School (Grades 9-12) 
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HISTORIC STATUS (None) Denver Landmark 

 

B. Reference Documents:  After award of the project and commencement of the Work, the District will 
make available, to the Architect, documents on record such as facility archive drawings and 
specifications, previous assessments and studies, site surveys, geotechnical reports, environmental 
and hazardous materials reports, master plans, and facility maintenance data. 

a. Record Documents:  The Architect will be responsible for verification of the existing as-built 
drawings and specifications on record, and shall update these documents as necessary to 
reflect existing conditions, as applicable to the master planning effort.   

 
C. Site Survey:  A site survey of the contiguous All City and South High School sites was prepared during 

the winter of 2013-2014, and will be made available to the selected Architect. 
 
D. Non-District Facilities:  Existing non-District facilities on the site, such as City Ditch, the Denver Water 

Dechlorination Facility, other facilities described by various easements, and other non-District facilities 
discovered during the master planning process, shall be incorporated into the Master Plan. 

 
E. Development and Permitting:   

a. Public services and utilities are required to be coordinated with Denver Development and 
individual utility providers. 

i. Known issues related to storm water management on the site shall be reflected in the 
Master Plan, and shall be coordinated with any proposed new development. 

b. Should any project contemplated by the Master Plan proceed to design and construction, 
permits may be obtained through either the City and County of Denver or the State of 
Colorado. 

 
VIII.  SCHEDULE & IMPORTANT DATES 
 

A. Significant Dates: 
 
Anticipated Start of Master Planning   May 2014 
Required Completion of Master Plan   August 8, 2014 
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DRAWINGS 
 
 
 
The following Drawings are attached to this RFQ: 
 

 EXISTING SITE PLAN 
 

 MAP OF EXISTING EXTERIOR FACILITIES & USES 
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This Master Agreement for Architect/Engineer Services (this “Agreement”) is made and entered into as of the 
____ day of _________, ____, by and between School District No. 1 in the City and County of Denver and State 
of Colorado (the “District”) and ___________________________________, a ________________Corporation 
(the “A/E”). The District and the A/E may be herein collectively called the “Parties” or each individually a “Party.” 
 
 

RECITALS 
 

A. The District has the statutory authority to contract for the provision of services to the District. 
 
B. The District has determined that a need exists to establish on-call professional design and 

construction administration services contracts to provide architectural, engineering, and cost estimating services 
on an as needed and time sensitive basis including such projects involving the renovation of buildings (such as 
new schools development or facility use change), investigation of various design and system problems within a 
building or surrounding property, ADA-related modification or other modifications or additions to District 
buildings and facilities. 

 
C.  A/E is experienced in the provision of such services and is willing to provide the same to the 

District on the terms and conditions provided in this Agreement.  A/E and the District further desire to establish 
master terms and conditions for possible services that may be requested by the District in the future. 
 

AGREEMENT 
 
 For good and valuable consideration, the sufficiency of which is hereby acknowledged, the Parties 
agree as follows: 
 
 
MASTER TERMS– TASK ORDERS:  

Master Terms. This Agreement provides the master terms that apply to all Services (as defined below) for which 
A/E is engaged by the District on or after the date of this Agreement.  In the absence of a Task Order 
(defined below), this Agreement does not authorize A/E to commence any Services (as defined below), 
and A/E will only be authorized to perform Services described on a Task Order signed by A/E and the 
District.  This Agreement does not guarantee any work to A/E, and the District has no obligation to issue 
a Task Order to A/E for any Services.  This Agreement does not create any exclusive right to perform 
services, and the District may hire others to perform the kinds of services that A/E performs. 

Task Order. “Task Order” means a written agreement signed by the District and A/E describing the scope of 
Services and the price to be paid for Services to be rendered to the District by A/E.  Each Task Order 
shall incorporate and be subject to all the terms and conditions of this Agreement.  Exhibit A contains a 
form of a Task Order. 

PROJECT  

Description of the Project.  A “Project” refers to the Services as described in each individual Task Order.  

DEFINITIONS AND INTERPRETATION 

Definitions.  As used in this Agreement, the following terms have the following meanings:  

Additional Services.  Defined in Section 0 below. 

Agreement.  This Master Agreement for Architect/Engineer Services and any particular Task Order. 

AHJ.  The governmental authority having jurisdiction over the Project selected by District for building 
permits, inspections and approvals in accordance with Section 0 below.  
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A/E’s Schedule.  A detailed schedule for the performance of the Services and delivery and review of 
Instruments of Service conforming to the Milestone Schedule, as further provided in Section 0 
below.  

Basic Fee.  The Basic Fee set forth in the Task Order hereto.  

Basic Services.  The Services to be rendered by A/E in exchange for the Basic Fee, further described in 
0 below and the Task Order.   

Claims. Defined in Section 0 below.  

Contractor.  Whether one or more, any contractor or contractors engaged by District for the construction 
of the Work.  

Construction Cost.  The total amount paid by District (or, in the context of budgeting, expected to be 
paid) for all Work, including all labor, materials, fees, and contractors’ overhead and profit. 

 Construction Documents.  Plans, specifications and other documents describing and depicting the 
Work in all the detail necessary for its proper execution, including at least (i) all of the 
documents and detail required by the AHJ for permit review and approval, (ii) all of the 
documents required by the Standards applicable to construction documents and any other 
documents required by the AHJ, and (iii) the minimum detail requirements for construction 
documents provided in Section 00001 of the Standards.  

Design Development Documents.  Drawings and other documents sufficient to establish the size, scope 
and character of the entire Project, including architectural, structural, mechanical, electrical and 
plumbing systems, conforming to the Standards applicable to design development documents, 
including the minimum detail requirements for design development documents provided in 
Section 00001 of the Standards. 

Educational Specifications.  The specifications on District’s Website as of the date of this Agreement 
that pertain to the requirements of projects like the Project, if the Project is an education facility 
or part of one. 

Employee Benefits.  Defined in Section 0 below.  

Instruments of Service.  All documents, materials, and things created or prepared by A/E (including 
without limitation any Subconsultants of A/E) under this Agreement. 

Milestone Schedule.  The schedule for the design and construction (if construction is contemplated) of 
the Project set forth in the Task Order. 

District Parties.  District, its directors, officers, agents and employees, the members of its Board of 
Education, and such other parties as may be identified in the Task Order.  

District’s Website.  District’s Internet World Wide Web page at http://fm.dpsk12.org/ and its subsidiary 
pages.  

Project.  Defined in 0 above and the Task Order.  

Project Budget.  District’s budget for the Construction Cost plus all design and administration costs, 
including architects’ fees, engineers’ fees, other consultants’ fees, permit and plans review fees 
and charges, and all other costs incident to the Project.   

Project Manager.  The individual employee or agent of District designated by District from time to time 
as District’s primary representative in connection with the Project. 

Services.  All services to be rendered by A/E under this Agreement and Task Orders, including Basic 
Services and Additional Services.  
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Standards.  The Denver Public Schools Design and Construction Standards in effect and posted on 
District’s Website on the date of a Task Order, unless A/E and District agree to use a different 
version. 

Subconsultants.  Third-party engineers, architects, or other consultants engaged by A/E to perform any 
of the services to be rendered by A/E under this Agreement. 

Work. The work of executing the construction of the Project in accordance with District’s contracts with 
the Contractor and the Instruments of Service made part of those contracts, and the installed 
materials and equipment comprising the constructed Project, as the context requires. 

Interpretation. 

Including.  As used in this Agreement, the term “including” means “including, without limitation,” unless 
specifically otherwise stated. 

Headings and Captions. Headings and captions are included for the convenience of the reader but do 
not contain binding terms of this Agreement. 

PROPOSALS 

Initial Task Orders.  For each Project for which District desires a Proposal (defined below), District shall provide 
A/E with a Task Order describing the Project and desired Services, but excluding the Basic Fee (the 
“Initial Task Order”). 

Contents of Proposals.  Within three (3) days of receipt of an Initial Task Order, or a period of time as otherwise 
agreed to by the Parties, a proposal to provide Services for the Services described in the Initial Task 
Order (the “Proposal”) shall be prepared by A/E and delivered to District.  The Proposal shall contain the 
fee for the Basics Servies, a schedule, and a list of any Subconsultants and their rate schedules that will 
be used to perform a portion of or all the Services. 

Acceptance of Proposal.  Upon receipt of the Proposal, District may accept the Proposal as is, reject the 
Proposal, or request A/E to resubmit the Proposal based upon comments from District.  If the District 
accepts the Proposal or a revised Proposal, District and A/E will sign a complete Task Order for the 
Services and fees agreed to by the Parties.  District has no obligation to accept any Proposal.  A/E shall 
bear all costs associated with preparing any Proposal.   

CRITICAL SITUATIONS 

Critical Situations.  A/E shall provide immediate Services upon request by the District for situations that are 
critical for the operation or safety of any District facility (a “Critical Situation”). The District shall 
determine, in its sole discretion, if a situation is a Critical Situation.   A Critical Situation shall be paid 
hourly, not to exceed one thousand dollars ($1,000), based on the rates detailed in Exhibit B and 
Sections 12.2.1 and 12.2.2, as applicable.  Upon the resolution of the Critical Situation, A/E shall 
provide a Proposal, in accordance with Article 4, that includes the fees for the Critical Situation and a 
proposal for any additional services necessary.   

TERM AND MAXIMUM CONTRACT LIABILITY 

Term.  The term shall commence on the date of this Agreement and shall terminate at the end of twelve (12) 
months (the “Term”).  The Term maybe extended an additional twelve (12) months, in the sole discretion 
of the District, upon receipt by A/E of written notice to extend from the District. 

Maximum Contract Liability.  In no event shall the District be liable for payment for Services rendered and 
expenses incurred by the A/E under the terms of this Agreement for any amount in excess of the 
aggregate sum of two hundred fifty thousand dollars ($250,000).  
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GENERAL SCOPE OF SERVICES 

General Scope of Basic Services.  The Basic Services to be rendered by A/E under this Agreement are all those 
Services set forth in a Task Order, including all professional services incident to the preparation of the 
Instruments of Service required by the Standards or by sound architectural, engineering and 
construction practices for the construction of the Project (including all elements of the Project 
reasonably inferable from the description of the Project). 

Time for Performance of Services.  A/E shall, within two (2) business days after the date of a Task Order, submit 
A/E’s Schedule based on the Milestone Schedule.  A/E’s Schedule shall allow at least five (5) school 
business days for District review of any Instruments of Service or other documents to be submitted by 
A/E, plus time for revision and resubmission of Instruments of Service based on District’s comments.  
A/E’s Services shall be rendered in accordance with the Milestone Schedule and A/E’s Schedule.  In the 
event of conflict between the Milestone Schedule and the A/E’s Schedule, the Milestone Schedule shall 
prevail unless otherwise agreed in writing by District.  Time is of the essence of this Agreement.  A/E 
shall not be responsible for delays in the Milestone Schedule resulting from District’s failure to provide 
comments from design review within the applicable time periods provided in the Milestone Schedule.  
Notwithstanding the foregoing sentence, reasonable review and comment on Instruments of Service by 
the District, and revisions required in connection with such review, shall not extend the Milestone 
Schedule or affect A/E’s obligation to render the Services in accordance therewith.   

Changes in Scope.  District may, without invalidating this Agreement, make changes in the scope of the Project, 
provided that such changes do not change the fundamental nature of the Project from that described in 
a Task Order.  In the event District makes changes in the scope of the Project that materially increase 
the Services required under this Agreement, A/E shall promptly notify District of the increase in Services 
that will be required and obtain the approval of the District to provide such Services as Additional 
Services in accordance with Sections 0 and 0 below.  A/E’s proposal to provide such Services as 
Additional Services shall include a detailed description of the Additional Services necessary and A/E’s 
estimate of the cost of such Additional Services for the then current phase and all future phases of the 
Project.  

Design Standards. 

A/E shall become thoroughly familiar with the Standards.  A/E’s Instruments of Service shall contain all 
the detail required by the Standards and shall describe and depict the Work in accordance with 
the Standards that apply to that Work, unless A/E and District expressly agree in writing to omit 
details or otherwise deviate from the Standards.  The foregoing sentence shall not be construed 
to require A/E’s Instruments of Service to include details that are not relevant to the construction 
of the Project. 

If the Project involves a facility for which Educational Specifications exist, A/E shall become thoroughly 
familiar with the applicable Educational Specifications and A/E’s design for the Project shall 
conform to the same unless District directs otherwise in writing. 

A/E’s Services and Instruments of Service shall conform to the more stringent of (i) the Standards or (ii) 
the Educational Specifications; provided, however, that if, in the A/E’s judgment, the 
professional standards applicable to the A/E’s Services materially conflict with the Standards or 
the Educational Specifications, A/E shall notify District with specificity of such conflict and shall 
render the Services in accordance with such professional standards unless otherwise directed 
in writing by District.   

A/E’s Investigation; Field Verification.  A/E shall obtain information regarding existing facilities and building 
systems sufficient to support A/E’s subsequent services.  Such investigation shall include visual 
examination of actual conditions at the Project site, field verification of the accuracy of record drawings 
furnished by District, and conducting conferences with District’s personnel familiar with the existing 
facilities.  A/E acknowledges that District’s record drawings occasionally contain errors and omissions 
and that District is relying on A/E to field verify existing site conditions that are not concealed.  A/E shall 
confer with representatives of District as may be necessary for A/E to obtain a complete understanding 
of the Project and District’s requirements for the Project. 
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A/E’s Representative.  A/E shall designate a representative approved by District in its sole discretion to serve as 
A/E’s representative at meetings and conferences in connection with the Project. 

General Approval Requirement.  The architectural design and the structural, mechanical, and electrical systems 
for the Project, including the materials and equipment to be used in the Project, shall be subject to 
approval by District.  No approval or acceptance of Instruments of Service or directions to proceed with 
a phase of Basic Services given by District shall in any way constitute a representation, warranty or 
waiver of District as to the adequacy or sufficiency of the Services or Instruments of Service or their 
compliance with the Standards or this Agreement, and no such approval, acceptance or direction shall 
be deemed to relieve A/E of any of its responsibilities under this Agreement or its professional 
responsibility for the adequacy of the design and of the Instruments of Service, including their 
completeness, accuracy and internal consistency.   

Submittal and Review of Instruments of Service.  A/E shall submit Instruments of Service required in each 
phase of Basic Services within the times provided in A/E’s Schedule and the Milestone Schedule.  
District shall provide comments on the Instruments of Service and direct A/E either to proceed with the 
next phase of Basic Services (if any) or to revise and resubmit the Instruments of Service for the then-
current phase to incorporate District’s comments.  No such comments or requirements for revision and 
resubmission shall extend the Milestone Schedule.   

Cost Estimates; District’s Budget.  Estimates of the Construction Cost to be prepared by A/E are for the purpose 
of allowing District to evaluate whether the Project as designed by A/E can be designed and constructed 
within the Project Budget.  These estimates shall be based on sound professional skill and judgment, 
but A/E shall not be held to guarantee their accuracy.  The design of the Project shall remain within the 
Project Budget and the scope established by District.  

Coordination With District’s Separate Design Consultants.  A/E shall cooperate with consultants who may be 
employed by District to check the plans, specifications, and the Work and shall furnish information and 
data used by A/E in making design decisions to such consultants and District.  

Code Compliance.  A/E shall be responsible to ensure that the Instruments of Service fully comply with all 
applicable building codes, regulations, laws, and ordinances, including both the technical provisions and 
the administrative provisions of the State of Colorado and the City and County of Denver.  In the event 
of a decision by any lawful regulatory authority that such plans and specifications do not fully conform to 
applicable building codes, regulations, laws, and ordinances, either A/E or District, if either so desires, 
may have the matter heard on appeal or review by the appropriate administrative agency or agencies, 
to the extent that such an appeal or review shall be permitted by such codes, regulations, laws, or 
ordinances; provided, however, that no such appeal by A/E shall delay the Milestone Schedule.  Neither 
party shall initiate an appeal without notifying the other no less than three (3) working days prior to filing 
of the appeal.  In such event, however, the final decision on such appeal or review shall be binding upon 
A/E, without any judicial review thereof, unless District, in its sole discretion, seeks and obtains a judicial 
review of such decisions.  

Compliance with Law.  A/E shall comply with all laws, regulations, municipal codes and ordinances and other 
workplace requirements and standards applicable to A/E’s activities under this Agreement, including, 
without limitation, federal and state laws governing wages and overtime, civil rights/employment 
discrimination, equal employment, safety and health, employees' citizenship, withholdings, pensions, 
reports, and record keeping.  

SUBCONSULTANTS; ENGINEERING AND OTHER CONSULTING SERVICES INCLUDED 

Other Services Included.  Except to the extent otherwise provided herein, A/E shall furnish as Basic Services all 
architectural, civil, structural, mechanical and electrical engineering and other subconsulting services 
required in connection with the Project.   

Qualifications.  All persons providing architectural, engineering or other consulting services under this 
Agreement shall be properly trained, qualified and competent, and shall hold and maintain all 
registrations, certificates and licenses required by law for the performance of their work.  Without limiting 
the generality of the foregoing sentence, all persons providing engineering services under this 
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Agreement shall be registered as Professional Engineers by the State of Colorado, shall maintain such 
registration in effect at all times during the performance of engineering services under this Agreement, 
and shall provide proof of such registration promptly upon request of District.  A/E shall be responsible 
to confirm that no person providing such services on behalf of A/E engages in, or receives money or 
other compensation from, the sale of equipment or materials that might be used in the Project or any 
construction contracting business.  All Subconsultants shall make a physical inspection of the features 
of the Project site relevant to their work in accordance with Section 0 above.   

Selection of Subconsultants.  A/E shall provide District a list of Subconsultants to be engaged by A/E to provide 
any of the Services and shall promptly provide an updated copy of such list in the event of any changes 
in Subconsultants.  District shall have the right to reject, by reasonably prompt notice to A/E, any of the 
Subconsultants selected by A/E.  Upon District’s request, each Subconsultant shall provide a curriculum 
vitae describing services rendered by them for projects like the Project.  A/E shall not be required to 
contract with anyone to whom A/E has made reasonable objection. 

Subcontracting Relationship.  The consent by District to the engagement of any Subconsultant shall not be 
deemed to relieve A/E of any of its responsibilities under this Agreement or to create any direct 
contractual relationship between District and any Subconsultant.  A/E shall pay the fees of all 
Subconsultants and shall indemnify and defend District from and against any claims by any 
Subconsultants for compensation for Services for which A/E has been paid the amounts due under this 
Agreement. 

Further Subcontracting.  Subconsultants shall not further subcontract any Services except in accordance with all 
the provisions of this 0. 

ARTISTIC RENDERINGS, MODELS, AND PUBLIC MEETINGS.  

Renderings.  If identified as Basic Services in a Task Order, the preparation of a colored perspective drawing 
(or, for building additions, colored building elevations) portraying the Project shall be part of Basic 
Services and included in the Basic Fee.  Otherwise, such drawings shall be Additional Services and 
shall be prepared by A/E upon the request of District. 

Models.  Upon the request of District, A/E shall construct a scale model of the Project as reflected in the then-
current design documentation most recently approved by District.  Such model construction shall be an 
Additional Service.  

Meetings.  At the request of District, A/E shall participate in meetings with interested community members and 
organizations to discuss the design of the Project.  Preparation for and attendance at the number of 
such meetings (if any) identified in a Task Order shall be part of Basic Services.  Preparation for and 
attendance at any additional public meetings shall be an Additional Service. 

ADDITIONAL SERVICES 

Defined. Additional Services are all Services that are rendered by A/E under this Agreement that are not 
included in or reasonably inferable from the applicable provisions of this Agreement that describe the 
Basic Services and any Services that this Agreement specifically categorizes as Additional Services. 

Included Items.  In addition to those items specifically identified as Additional Services by other provisions of this 
Agreement, Additional Services include Services rendered and expenses of A/E incurred: 

due to material changes in the design of the Project made by District after its approval of Design 
Development Documents (or, if a Task Order does not provide for the creation of such 
documents, after the District’s approval of Construction Documents) for reasons other than the 
failure of the projected Construction Cost to conform to the part of the Project Budget allocated 
therefor, provided that such design changes are not rendered necessary by any neglect or 
default of the A/E;  

due to material changes in the overall scope of the Project made by District under Section 0 above;  
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for design and coordination Services for the repair and reconstruction of Work following a fire or other 
casualty to the Work during construction;  

to prepare for and attend dispute resolution proceedings or legal proceedings, unless A/E is a party to 
such proceedings (provided, however, that any Services rendered by the A/E as an initial 
decisionmaker or advisor to the District under claim resolution procedures provided in the 
contract between District and a Contractor shall be Basic Services); or 

due to other circumstances that (i) are beyond the A/E’s control, (ii) are not occasioned by any neglect 
or default of the A/E, (iii) could not have reasonably been foreseen at the time of execution of 
this Agreement, and (iv) are not subject to any other specific provision of this Agreement 
relating to compensation.  

Specific Authorization to Proceed Required.  Before proceeding with Additional Services, A/E shall notify District 
of the circumstances necessitating the provision of Additional Services and obtain the written 
authorization of District to proceed.  No compensation shall be due for any Additional Services rendered 
before the receipt by A/E of such authorization to proceed, except for Additional Services rendered in 
the event of an emergency of which A/E immediately notifies District. 

DISTRICT’S RESPONSIBILITIES 

Initial Information.  To the extent such information is relevant and reasonably necessary to the design of the 
Project, District shall, at its expense, provide A/E within a reasonable time after request: 

A complete and accurate survey of the Project site and the grades and lines of streets, pavements, and 
relevant parts of adjoining properties. 

Information as to the rights, restrictions, and easements affecting the Project site and the surface water 
courses, boundaries, and contours of the Project site.  

The locations of existing sanitary sewer, storm sewer, water, gas, and electrical services to the Project 
site. 

Copies of the Standards, applicable Educational Specifications, and other guidelines and information 
about functional requirements for the Project that District may wish A/E to use. 

Record drawings, if available, for existing buildings or portions thereof.  District does not guarantee the 
accuracy of such drawings, and A/E is responsible to verify the content of such drawings as 
provided in Section 0 above.  Upon request, District will provide one (1) copy of each record 
drawing to A/E.  

AHJ.  District shall designate whether the Project shall be subject to the jurisdiction of the State of Colorado or 
the City and County of Denver for the purposes of building permits and approvals.  

Site Testing.   District shall pay for all boring or test pits and for any mechanical, chemical, or other tests 
necessary for proper evaluation of the site for the contemplated structure and provide A/E copies of 
District’s consultants’ reports of such investigations.  A/E and applicable Subconsultants shall with due 
diligence study and evaluate all such reports.  A/E shall not be held responsible for the accuracy of this 
District furnished information, provided that A/E shall notify District of any inaccuracy or incompleteness 
in the information furnished that is apparent in the exercise of reasonable professionally diligent review.  

District’s Website.  Some or all of the information to be furnished by District hereunder may be delivered by 
electronic mail or posted on District’s Website. 

Design Review.  District shall evaluate and comment on A/E’s submittals as provided in Section 0 above.  
District shall provide prompt and binding decisions on selection of materials, equipment and colors. 
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Construction.  District shall review A/E’s reports of construction progress, other reports and notices provided by 
A/E.  District shall participate in the review of the Contractor’s applications for payment. District shall 
notify A/E if District becomes aware of any errors or omissions in the Instruments of Service. 

Inspections.  District shall participate in the completion and post-completion inspections, if any, referenced in a 
Task Order.  

Forms.  District shall provide A/E copies of forms District desires A/E to use (including District’s standard forms 
for applications for payment, change orders, and other documents).  

COMPENSATION 

Basic Services 

For the Basic Services, District shall pay A/E the fixed, stipulated sum set forth in a Task Order as the 
Basic Fee in accordance with the provisions of the Task Order. 

The fixed, stipulated sum for the Basic Services shall be based upon the rates provided in Exhibit B and 
presented to in sufficient detail for the District to clearly understand the factors creating the 
fixed, stipulated fee for the Basic Services.  

Portions of the Basic Fee shall be paid during the various phases of the Services in the proportions set 
forth in the Task Order.  

Additional Services 

A/E shall receive, as compensation for Additional Services or Critical Situations, payment for the 
professional services of design professionals employed by A/E at the rates provided in Exhibit 
B, plus reimbursement for actual out-of-pocket expenses approved by District (without markup 
or premium).   

Reimbursement for charges of Subconsultants for professional services rendered as part of Additional 
Services or Critical Situations shall be computed as the actual charges of such Subconsultants 
to A/E for their services plus a markup of fifteen percent (15%).  Such markup premium shall be 
A/E’s compensation for coordinating the activities of such Subconsultants, and A/E shall not be 
entitled to receive compensation for such coordination under Section 0. 

If the Additional Services will include design professional services for which no rate is provided on 
Exhibit B, A/E shall file with District and obtain District’s prior written consent (which shall not be 
unreasonably withheld or delayed) to the rates for such services before incurring costs for any 
such services, and no costs which are incurred before the approval of such a schedule shall be 
reimbursable or compensable under this Agreement.  

A/E shall not be entitled to any additional compensation for overtime work or overtime premium charges 
of employees or Subconsultants unless (i) the nature of the Additional Services requested by 
District results in the need for the use of overtime labor or an extension of time and (ii) A/E first 
obtains the consent of District in accordance with Section 0.  If the nature of the Additional 
Services requested by District results in the need for the use of overtime labor or an extension 
of time, District may elect either to authorize such overtime Services or to extend the Milestone 
Schedule to avoid the necessity for overtime. 

For any amounts payable to A/E for Additional Services, A/E must file with District an estimate of the 
maximum cost of such Additional Services and receive District’s written authorization to 
proceed, in which event the amounts payable to A/E for such Additional Services shall not 
exceed the amount set forth in such approved estimate.   

A/E shall submit itemized statements of all compensation requested for Additional Services.  Each such 
statement shall include detailed descriptions of the Services rendered, the dates on which those 
Services were rendered, the professional time spent to render such Services, the names of the 
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corresponding professionals, the charges for such Services, and copies of invoices or other 
documentation satisfactory to District supporting any requests for reimbursement of expenses.  

Reimbursable Expenses 

The Basic Fee includes all Basic Services rendered by Subconsultants, and A/E is not entitled to any 
additional reimbursement, markup or other premium therefor.   

The reimbursability of expenses incurred by A/E in connection with the rendering of Additional Services 
shall be determined in accordance with Section 0.  

Notwithstanding anything to the contrary herein, no reimbursement from District shall be due for the 
costs of printing Instruments of Service or other documents for A/E’s and Subconsultants’ use.  

A Task Order may contain additional provisions relating to reimbursement of specific expenses. 

Payment.  District shall issue payment of any undisputed amounts within thirty (30) days after receipt of A/E’s 
invoice therefor.  District shall be entitled, but not required, to exclude from payment charges for which 
supporting information required by this Agreement has not been furnished (as determined by the Project 
Manager) or which are otherwise disputed until such information has been furnished and any dispute 
regarding the amount due has been finally resolved.  In the event District does not pay an amount 
invoiced, Section 0 shall apply to the resolution of the amount to be paid.   

No Fees Based on Construction Cost.  A/E acknowledges that no part of the compensation due to A/E under 
this Agreement shall be based on the Construction Cost or any part thereof, including any furniture, 
fixtures or equipment. 

Appropriations.  In accordance with C.R.S. § 24-91-103.6, District states that the amount of money appropriated 
by the District for the Services to be rendered under each individual Task Order is equal to or in excess 
of the Basic Fee.  No change order or other form of order or directive by District requiring additional 
compensable Services to be performed which causes the amount of compensation to exceed the 
amount appropriated for an individual Task Order, unless (i) the A/E is given written assurance by 
District that lawful appropriations to cover the costs of the additional Services have been made or (ii) the 
Services are rendered pursuant to a clause that permits additional compensation in the event of a 
specific contingency or event (including Sections 0, 0, and 0).  

AUTHORITY OF DISTRICT’S OFFICERS 

Project Manager.  A/E shall accept direction for design and construction decisions only from the Project 
Manager or other individuals specifically designated by District in writing.   

Unauthorized Activities.  Work performed by A/E (such as design changes, other scope changes, change 
orders, or attendance at meetings) without the prior direction or approval of an appropriate officer of 
District will not be compensated and shall constitute a breach of this Agreement. 

Approval of Public Presentations and Meetings.  Before meeting with community members about the Project, 
A/E shall coordinate with the Project Manager and obtain the Project Manager’s approval of the 
information or design to be presented at the meeting. 

INSURANCE AND LIABILITY  

Minimum Required Insurance.  A/E and each Subconsultant shall keep in force the following minimum 
coverages and limits of insurance:  

Professional Liability Insurance with limits of at least $1,000,000 per claim and $2,000,000 in the 
aggregate.  If such policy is not written on an “occurrence” form, the policy shall be endorsed to 
provide for an extended reporting period for claims arising out of or related to the Project of at 
least three (3) years following final completion of the Project, and A/E shall provide a copy of 
such endorsement to District within ten (10) days after the execution of a Task Order.  
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Commercial General Liability Insurance with limits of at least $1,000,000 per occurrence and 
$2,000,000 general aggregate, written on an “occurrence” form and not a “modified occurrence” 
or “claims made” form, including coverage for property damage and personal injury, covering 
operations by or on behalf of A/E (including operations of any Subconsultant), and providing 
that costs of defense are covered in addition to and not as part of the limits of liability. 

Business automobile liability coverage for liability arising from any automobile (including owned, hired, 
and non-owned automobiles) with minimum limits of $1,000,000 combined single limit each 
accident.  

Workers’ compensation insurance with at least the coverages and limits required by state law and 
including occupational disease coverage, and employer’s liability insurance with minimum limits 
of $1,000,000 bodily injury for each accident, $1,000,000 per employee for disease, and 
$1,000,000 disease aggregate. 

Property insurance covering the full replacement cost of any property of A/E that may be used in 
connection with the Services, including without limitation any property that may be brought on 
the Project site.  

Each Commercial General Liability policy and automobile liability policy shall include an Additional 
Insured Endorsement issued to all of District Parties.  Each Commercial General Liability policy, 
automobile liability policy and property insurance policy carried by A/E (including 
Subconsultants) shall include a waiver of subrogation endorsement for the benefit of District 
Parties.  

Each of the policies of insurance required by this Agreement shall, in addition to the provisions 
specifically required herein, include the minimum coverages, terms and conditions of Insurance 
Service Office forms of policies and endorsements.   

A/E shall submit an ACORD certificate of insurance verifying that it is carrying in good standing all 
insurance policies required pursuant to this Agreement at the signing of a Task Order and 
promptly upon each renewal of such policy.   Such certificate shall further provide that A/E’s 
insurance will not be cancelled without thirty (30) days prior written notice to District (ten (10) 
days in the event of non-payment of premiums).  A/E shall provide certificates of insurance 
evidencing replacement or renewal policies that conform to the requirements of this Article XV 
at least fifteen (15) days before A/E’s then existing policies expire and from time to time upon 
request of District.  Upon request, A/E shall provide District complete copies of the insurance 
policies required by this Agreement. 

All insurance policies required by this Section 0 shall be written by companies licensed to write 
insurance in Colorado with an A.M. Best rating of at least A-/VII.  All insurance coverage carried 
by A/E shall be primary, and any insurance coverage carried by District shall be only excess 
coverage.  

Each liability policy this Agreement requires to be carried by A/E shall include coverage for liability 
arising out of the activities of A/E’s Subconsultants in the scope of their engagement as 
Subconsultants, unless each such Subconsultant provides its own policies in accordance with 
all the requirements of this Section 0, including all required certificates and endorsements. 

In the event A/E or any Subconsultant fails to maintain any insurance required by this Section 0, such 
failure shall be a default of this Agreement, and in addition to District’s other remedies under 
this Agreement, at law or in equity, District may procure such additional insurance for the benefit 
of itself and/or A/E as District reasonably deems necessary to protect its interests and A/E shall 
be liable to reimburse District for its costs of such insurance.  

Indemnification.   

To the fullest extent permitted by law, A/E shall indemnify, defend (with counsel approved by District) 
and hold harmless the District Parties from and against all obligations, liabilities, responsibilities, 
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rights and remedies, and from all other claims or losses, including without limitation attorneys’ 
fees and costs (collectively, “Claims”) arising out of or related to the performance by A/E or its 
Subconsultants under this Agreement, including without limitation any misconduct or neglect by 
the A/E and/or its employees, Subconsultants or agents; provided, however, that A/E shall be 
obligated to indemnify and defend District Parties from and against Claims arising out of death 
or bodily injury to persons or damage to property only to the extent of the degree or percentage 
of negligence or fault attributable to A/E or its agents, employees, representatives, 
Subconsultants or suppliers.  In the event that any term or provision of this paragraph is void 
under applicable law, the terms and provisions of this paragraph shall be limited to the extent 
necessary to render this paragraph valid, and as so limited, the terms and provisions of this 
paragraph shall be given full force and effect.  

To the fullest extent permitted by law, A/E shall indemnify, defend (with counsel approved by District) 
and hold harmless the District Parties from any Claims with respect to any Employee Benefits 
for the benefit of A/E and/or any of its employees, Subconsultants, agents, or anyone else 
acting on behalf of or at the request of the A/E, that may be asserted against or imposed on the 
District Parties (except to the extent such Claims arise from a separate direct relationship 
between the claimant and an District Party unrelated to the Services or this Agreement).  A/E 
shall reimburse the District for any award, judgment or fine against the District based on any 
claim that has as an element the proposition that A/E or any of its employees, Subconsultants, 
agents, or anyone else acting on behalf of or at the request of the A/E became entitled to 
Employee Benefits by virtue of activities undertaken in connection with the provision of Services 
under this Agreement.  

Release.  A/E hereby waives, and releases District Parties from, all Claims A/E may have now or in the future 
might have, arising out of or related to any property damage, personal injury or death in connection with 
the Project.  

SAFETY  

Project Site.   

A/E shall be responsible to ensure that its and its employees’ and Subconsultants’ activities on the 
Project site comply with the Occupational Safety and Health Act of 1970, as amended, safety 
laws of the State of Colorado, and other safety laws, regulations and other requirements that 
apply to the activities of A/E on the site, and District shall have no responsibility for such 
compliance.  A/E and not District shall be responsible for the safety of A/E’s employees and 
Subconsultants in their activities on the Project site and compliance with all governmental safety 
requirements that apply to such activities.  A/E is responsible to establish, maintain, and enforce 
safety requirements for A/E’s agents, employees and Subconsultants on the Project site.  

A/E and its Subconsultants shall provide their own Personal Protective Equipment for all of their 
personnel entering upon the Project site, including all necessary or appropriate eye protection, 
safety footwear, hardhats, and other safety equipment.  

A/E shall immediately provide simultaneous notice to District and the Contractor (if any has then been 
selected) of any condition of the Project site that A/E believes fails to comply with applicable 
safety requirements.  

Special safety equipment such as harnesses, tie-offs and other equipment may be furnished by the 
Contractor.  District shall have no liability to A/E or its employees or Subconsultants with respect 
to such equipment, its use, or any failure of any such equipment.  The provision of such 
equipment shall not relieve A/E of its obligations under the foregoing paragraphs of this Section 
0. 

Asbestos.  A/E acknowledges that most existing structures owned or operated by District contain asbestos-
containing materials, and the Project site may also contain other hazardous substances.  A/E and any 
Subconsultants who may come into contact with asbestos-containing materials shall review and become 
familiar with District’s plan under the Asbestos Hazard Emergency Response Act, currently titled the 
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“Denver Public Schools General Asbestos Management Plan” and the AHERA Asbestos Management 
Plan and Hazardous Materials Information book for each existing facility comprising part of the Project, 
as each may be revised from time to time.  A/E and all Subconsultants shall be responsible to perform 
the responsibilities of “Vendors” as defined in those Plans.   

Other Hazardous Substances.  A/E acknowledges that other substances that are regulated by laws, codes or 
regulations because of hazards they pose to human health and the environment may exist in building 
materials, soils, or equipment used on the Project site.  A/E shall not be primarily responsible to identify 
hazardous substances existing on the Project site or used by others for whose conduct A/E is not 
responsible.  However, in the event A/E recognizes any improper handling or storage of hazardous 
substances on the Project site or observes circumstances which A/E actually knows may result in the 
release or discharge of hazardous substances, A/E shall immediately notify District and Contractor 
thereof.   

OWNERSHIP AND USE OF INSTRUMENTS OF SERVICE 

Copyright and Other Rights.   

1.1.1 A/E and its Subconsultants shall be the Districts of their respective copyright interests in the 
Instruments of Service, subject to District’s rights under this Agreement. 

1.1.2 District shall have, and A/E hereby grants to District, the exclusive right to construct the Work 
from the Instruments of Service and the nonexclusive right to copy the Instruments of Service, 
to distribute such copies to District’s contractors, subcontractors and consultants, to make 
copies of the Instruments of Service and distribute them for review by members of the general 
public and media, to create derivative works based on the Instruments of Service in connection 
with the completion of the Project, and to authorize others to exercise all such rights in 
connection with the construction of the Project.  A/E’s agreements with Subconsultants shall 
provide for the Subconsultants to grant the same license to District. 

1.1.3 A/E and its Subconsultants shall promptly execute and deliver such additional instruments as 
District may from time to time request to give full effect to the licenses granted in Section 1.1.2 
above.  

SUSPENSION OR TERMINATION OF PROJECT 

Suspension or Termination of Project.   

District may at its option suspend or terminate the Project, including the Services and any Work. 

In the event of such suspension or termination, District shall pay A/E the portion of the Basic Fee 
allocated to any fully completed phases of the Services, plus a fair and reasonable amount for 
the completed portion of the Services for the phase of Services then in progress and interrupted 
by District’s suspension or termination.   

If District suspends or terminates the Work during construction, A/E shall provide any Services 
requested by District to assist with additional coordination of the suspension or termination of 
the Contractor’s Work.  To the extent such Services would not have been required in the 
absence of such suspension or termination, District shall compensate A/E therefor as Additional 
Services. 

Effect of Suspension  

Unless District terminates this Agreement in accordance with Section 0 below, this Agreement shall 
remain in effect during any suspension of the Project, and District shall be entitled, upon seven 
(7) days’ notice to A/E, to resume the Project and to require A/E to resume Services.  
Notwithstanding the foregoing sentence, if the Project remains suspended for a period of 
eighteen (18) consecutive months, A/E may thereafter terminate this Agreement by giving thirty 
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(30) days’ written notice to District unless District resumes the Project within such thirty (30) day 
period. 

If after suspending the Project, District elects to resume it in accordance with Section 0, A/E shall 
receive compensation for any Services rendered in connection with such resumption that would 
not have been required in the absence of such suspension as Additional Services. 

DEFAULT AND REMEDIES 

Default by A/E.  In the event A/E defaults in any of its obligations under this Agreement, then, in addition to all 
other remedies to which District may be entitled under this Agreement, in equity or under applicable law, 
District shall be entitled to the remedies provided in this Section 0. 

In the event A/E fails to perform any of its obligations hereunder in accordance with the Milestone 
Schedule and such failure continues for more than five (5) business days after District gives A/E 
notice thereof, unless A/E submits and District in its sole discretion approves an alternative 
schedule for the cure of A/E’s default, District may, at its option, terminate this Agreement by 
giving notice to A/E without an obligation to pay for or credit to A/E any portion of the Basic Fee 
and/or additional compensation payable hereunder for which A/E’s services hereunder have not 
been fully performed, and District shall be entitled to any other remedies available to District 
under this Agreement, at law or in equity.  

In the event the Services otherwise fail to conform to the requirements of this Agreement, A/E shall be 
liable to District for all of its damages resulting from such failure and District shall be entitled to 
any other remedies available to District under this Agreement, at law or in equity. 

The remedies of District provided in this Section 0, in other provisions of this Agreement, and at law and 
in equity shall be cumulative and not exclusive (provided that District shall not be entitled to any 
duplicative recovery). 

Default by District.   

Subject to the provisions of Section 0 below, in the event District defaults in its payment obligations 
under this Agreement and such default continues more than twenty (20) days after District 
receives written notice of such default from A/E, A/E shall be entitled to terminate this 
Agreement or to suspend the delivery of Services under this Agreement and, upon receipt of 
payment, to receive an adjustment in the Milestone Schedule for the period of such suspension.  
If A/E so terminates this Agreement, A/E shall be entitled to recover payment for all Services 
rendered by A/E hereunder up to the date of such termination, plus interest at the rate of eight 
percent (8%) per annum on the amount outstanding from the date payment was due until paid. 

In the event District materially defaults in any of its other obligations and such default continues for more 
than thirty (30) days after A/E delivers notice thereof to District, A/E shall be entitled to terminate 
this Agreement, in which event A/E’s compensation shall be determined in the same manner as 
though this Agreement had been terminated in accordance with Section 0 above.  In no event 
shall the District’s failure to take actions pursuant to this Agreement during a suspension of the 
Project by District under 0 above (other than District’s failure to pay the amounts due in 
connection with such suspension) constitute a default by District. 

Payment Disputes.   

Notwithstanding anything to the contrary provided herein, if a dispute arises regarding the amount due 
to A/E, A/E shall not be entitled to terminate this Agreement or suspend Services so long as 
District timely pays to A/E all undisputed amounts due. 

In the event District does not pay an amount requested by A/E, District shall notify A/E of the amount 
unpaid and the reasons for such non-payment.  A/E may submit additional information in 
support of its application for payment.   
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If the parties do not first resolve the matter by agreement, any dispute regarding the amount of 
compensation due shall be submitted to non-binding mediation before either party commences 
any legal action with respect to the same.  Either party may begin the mediation process by 
delivering to the other a written demand for mediation.  The parties shall negotiate in good faith 
to agree on a neutral mediator with experience in the resolution of construction-related disputes 
within thirty (30) days after the date such demand is delivered.  If the parties are unable to 
agree on a neutral mediator, either party may file a mediation request with the American 
Arbitration Association, in which event the mediator shall be appointed in accordance with the 
Mediation Procedures provided in the American Arbitration Association’s Construction Industry 
Arbitration Rules and Mediation Procedures then in effect.  No such request for mediation shall 
be construed as an agreement to submit any matter arising under this Agreement to arbitration.  
The mediation conference shall be scheduled to take place within thirty (30) days after the 
mediator is selected.  Each party shall submit to the mediator a statement of its legal and factual 
positions relating to the dispute before the conference together with such other supporting 
documents and information as the mediator may request. The parties shall each pay one-half 
(1/2) of the costs of such mediation.  

TERMINATION FOR CONVENIENCE OF DISTRICT 

Termination for Convenience. District may, for convenience and without cause, terminate this Agreement or 
Task Order upon seven (7) days prior written notice to A/E.  In the event of such termination, District 
shall pay A/E the portion of the Basic Fee allocated to any fully completed phases of the Services, plus 
a fair and reasonable amount for the completed portion of the Services for the phase of Services then in 
progress and interrupted by District’s suspension or termination, and A/E shall deliver to District all 
Instruments of Service theretofore prepared by A/E.  Such termination shall not limit District’s rights 
under its license to the Instruments of Service under 0 above. 

INDEPENDENT CONTRACTOR 

A/E as Independent Contractor.  The parties intend that A/E shall have the status of an independent contractor, 
and neither this Agreement nor any Task Order shall be construed to render A/E or any employee or 
Subconsultant of A/E an employee or partner of the District.  

No Fringe Benefits or Tax Contributions. Neither A/E nor any of its employees, officers, agents, Subconsultants, 
or other contractors or consultants shall be entitled to any employee benefits from the District, including, 
but not limited to, any employer withholding or liability for any of the following: taxes; FICA contributions; 
other Social Security, Medicare or Medicaid contributions or withholding; medical or disability insurance; 
vacation or leave; pension contributions; unemployment insurance or worker’s compensation insurance 
(collectively, “Employee Benefits”).  A/E shall be responsible to pay all taxes due on account of any 
payments to A/E by District under this Agreement.  Except to the extent, if any, that such a waiver and 
release may be expressly prohibited by applicable laws, A/E waives and releases all claims against 
District for any Employee Benefits.  

LEGAL STATUS OF A/E’S AND SUBCONSULTANTS’ EMPLOYEES 

Employee Legal Status.  A/E certifies that it has complied with and shall during the provision of any Services 
continue to comply with the provisions of C.R.S. § 8-17.5-101, et seq.   As further provided in that 
statute, A/E shall not knowingly employ or contract with an illegal alien to perform work under this 
Agreement or enter into a contract with a Subconsultant that fails to certify to A/E that the Subconsultant 
shall not knowingly employ or contract with an illegal alien to perform work under this Agreement.  A/E 
represents, warrants, and agrees that A/E:(i) through participation in the “E-Verify” Program 
administered by the Social Security Administration and Department of Homeland Security, has verified 
that it does not employ any illegal aliens; and (ii) otherwise will comply with the requirements of C.R.S. 
§ 8-17.5-102(2)(b).  A/E shall comply with all reasonable requests made in the course of an 
investigation under C.R.S. § 8-17.5-102 by the Colorado Department of Labor and Employment.  If A/E 
fails to comply with any requirement of this provision or C.R.S. § 8-17.5-101, et seq., District may 
terminate this Agreement for breach and A/E shall be liable for direct and consequential damages to 
District.   
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A/E’s Own Legal Status.  A/E, if a natural person eighteen (18) years of age or older, hereby swears or affirms 
under penalty of perjury that he or she:  (i) is a citizen of the United States or otherwise lawfully present 
in the United States pursuant to federal law; (ii) shall comply with the provisions of C.R.S. § 24-76.5-
101, et seq.; and (iii) shall produce one of the forms of identification required by C.R.S. § 24-76.5-103 
prior to the effective date of this Agreement.  Each Subconsultant that is a natural person shall furnish a 
separate certificate under oath that the same facts are true as to him or her. 

Separate Certificates.  A/E shall cause each Subconsultant and all sub-tier consultants to provide to A/E the 
certifications required by Sections 0 and 0 above to A/E before rendering any Services under this 
Agreement. 

Damages.  In the event of a violation of the provisions of this 0 by A/E, in addition to any other remedies District 
may have at law or in equity, District shall be entitled to recover from A/E all of its direct and 
consequential damages resulting from such violation, including without limitation all costs, attorneys’ 
fees, fines, penalties, and other losses incurred by District in connection with such violation. 

EQUAL OPPORTUNITY  

Equal Opportunity.  A/E acknowledges that District is a public school district that operates according to equal 
opportunity contracting policies and laws.  District intends and expects that its contracting processes, 
including those relating to professional designers and consultants such as A/E and any Subconsultants, 
shall provide equal opportunity without regard to gender, race, ethnicity, religion, age, or disability, and 
that District’s vendors shall make available equal opportunities to the extent third parties are engaged to 
provide goods and services to District as subcontractors, consultants, vendors, or otherwise.  
Accordingly, A/E and its Subconsultants shall not discriminate on any of the foregoing grounds in the 
performance of this Agreement and shall make available equal opportunities to the extent third parties 
are engaged to provide services in connection with performance of the Agreement.  Joint ventures, 
partnerships, or other cooperative relationships between contractors or vendors and MBE, WBE, SBE, 
and DBE firms may be considered one indication of good faith intention to comply with this requirement.  
A/E shall disseminate information regarding all opportunities for Subconsultants under this Agreement in 
a manner reasonably calculated to reach all qualified potential Subconsultants who may be interested 
and shall maintain records demonstrating such activities.  A/E shall report to the Project Manager all 
Subconsultants proposed to be retained under this Agreement along with their classifications in the 
minority contracting community (Hispanic, Black, Asian, American Indian or Non-Hispanic White) and 
the amount of fee or payment anticipated for each.  District may require such report before executing 
this Agreement.  

A/E’S PARTNERSHIPS 

A/E’s Partnership Permitted.  If A/E is an individual, A/E may, with the prior written consent of District, join with 
him in the performance of this Agreement any other duly licensed architect or engineers.  In the event of 
dissolution of a partnership employed as A/E, if the members thereof cannot agree as to which of them 
shall continue the work of this Agreement, District in its sole discretion may designate which former 
partner shall continue with the Services and may make all payment thereafter falling due in connection 
with the Services directly to the person or persons so designated without being required to look to the 
application of such payments as among the former partners. 

MISCELLANEOUS 

Work Under Existing Agreements.  This Agreement supersedes any existing engagement letters, authorizations 
to proceed or other understandings with respect to services to be rendered by A/E in connection with 
the Project.  Unless otherwise expressly provided in a Task Order, the Basic Fee includes and replaces 
any fees to be paid to A/E under any pre-existing agreements with respect to the Project, and any 
payments previously made to A/E in connection with the Project shall be credited against the Basic Fee. 

No Conflicts of Interest.  Neither A/E nor any Subconsultant shall engage in, or receive money or other 
compensation from, the sale of equipment or materials that might be used in the Project or any 
construction contracting business.  
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1.1 No Waiver. No payment of any amount by District shall be deemed a waiver of any right District may 
have with respect to such payment or the Services for which the payment was made.  No waiver of any 
right of District hereunder shall be binding unless it is in writing and signed or authenticated by an 
appropriate officer of District. 

No Assignment by A/E. A/E shall not be entitled to assign this Agreement or its rights to any payment from 
District under this Agreement without the prior written consent of District, which District may withhold in 
its sole discretion.  Any approved assignee of any of A/E’s interest in this Agreement shall execute a 
written acknowledgement in form satisfactory to District expressly agreeing to be bound by all the terms 
of this Agreement.  No assignment shall relieve A/E of primary liability under this Agreement, as it may 
thereafter be modified. 

Successors and Assigns. This Agreement shall be binding upon and inure to the benefit of the partners, heirs, 
executors, administrators, successors, and permitted assigns of the respective parties. 

Incorporation of Task Orders, Exhibits and Standards.  The Standards and each of the following exhibits 
attached to this Agreement are a part of this Agreement: 

Exhibit A:  Task Order Form 
Exhibit B:  Rate Schedule 

 
[The remainder of this page is intentionally blank] 
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Executed to be effective as of the date first written above. 

 
 
 

A/E: 

(CORPORATE SEAL) 
 
 
 
ATTEST: 
 
By:     Date:   
Print Name:       
Title:        

Type in name of firm a Colorado Private 
Corporation 
 
 
 
 
 
By:     Date:   
Print Name:       
Title:        

 
 
 
 
 
 
 
 
 
 
 
SCHOOL DISTRICT NO. 1  
IN THE CITY AND COUNTY OF DENVER  
AND STATE OF COLORADO 

APPROVED AS TO FORM IN BEHALF OF 
SCHOOL DISTRICT NO. 1: 

    Date:   
James T. Allen 
Senior Director                                                                                      

    Date:   
Office of the General Counsel 
 

Bond Program / Construction Services                
Denver Public Schools – Facility Management Bond 
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EXHIBIT A 

SAMPLE TASK ORDER 

This is a sample form of Task Order.  A separate, completed Task Order 
form should be used to specify the scope of services. 

 
TASK ORDER 

 

Project No. _______Date:   
 

District:  School District No. 1, City & County of Denver, State of Colorado 
 
A/E:       
 
This Task Order is issued under the terms of the Master Agreement for Architect/Engineer 
Services between the District and A/E, as it may have been amended (as so amended, the 
“Master Agreement”). All terms of the Master Agreement apply to and are part of this Task 
Order. 
 
DEFINITIONS.  As used in this Task Order and the Master Agreement, the defined terms listed below 

shall have the meanings given them below.  All other terms in this Task Order set in initial capital 
letters shall have the meanings given them in the Master Agreement. 

Master Plan.  Plans, specifications and other documents describing and depicting a master plan 
of the identified area that shall include, at a minimum, design objectives, site and building 
limitations, design criteria, space relationships, flexibility and expandability, integration of 
special equipment and systems, site traffic and circulation requirements, development of 
usable net area requirements, and internal and external functions. 

PROJECT  

Description of the Project.  The contemplated project (the “Project”) is [an addition to] [a remodeling of] [a 
remodeling of part of] [new construction of] a building [or facility] known as 

The principal function of this [building / facility] is [will be] ______________________________.  

District’s project number for the Project is ________________________.  

GENERAL DESCRIPTION OF PROJECT: 

 
[Insert a narrative description of the scope of the project.  If there is a separate written document that 
describes the scope of the project, a cross-reference may be included here so long as it is unambiguous 
(include document dates, authors, etc.) and the document should be attached.]  
 
 
MILESTONE SCHEDULE [modify as necessary] 

 
Project Start: 
 
Initial Master Plan Design Committee Meeting: 
 
Public Presentations: 
 
Special Meetings: 
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Final Approval of Master Plan Design Committee: 
 
Review with District Prior to Final Submission: 
 
Submission of Final Deliverables: 
 

 
BASIC SERVICES.  Section 6 through Section 7 are included in Basic Services if indicated below. 

 Master Planning 

 Facility Assessment – Physical Condition 

 Facility Assessment - Program 

 Other Professional Services 

 

Master Planning.  Architect shall prepare a Master Plan of the facility, facilities or area identified in 
Section 2 and/or Section 3 of this Task Order. The Master Plan shall assist the District in 
determining the best use of the facility, facilities or area relative to physical condition and 
educational program (provided by District). 

As directed by District: 

Architect shall plan and develop facilities and programs for a short and long term look into 
the future use of facilities which shall include phased approaches to enable the 
District to apply resources as they become available.  

Architect shall incorporate district standard educational programs and condition 
information. Architect shall propose related improvements and/or modifications to 
adequately support desired programs and physical condition upgrades, 
refurbishing, or component replacements.  

Architect shall plan for the possibility to construct new school capacity, infrastructure 
upgrades, expand or define educational programs, and to develop a master plan 
to remain in operation during any future construction phases.  

Architect shall provide graphic plans and images showing enough detail and information 
sufficient to provide clear direction to potentially proceed with a future design 
phase as identified in requirements for deliverables.  

Architect shall provide estimated construction costs and proposed construction timelines.  

Attend design committee meetings, public presentations, and meetings with municipal 
authorities, as identified by District. 

Master Plan Deliverables. 

 Three (3) hard copies and electronic files of a booklet containing, at a minimum, 
educational program comparisons, existing facility information, proposed facility 
information, cost estimate(s), documentation of all meetings, adjacency studies, 
processes taken to accomplish proposed solutions, diagrams in sufficient detail, 
and documentation to clearly show the development of the Master Plan. 

One (1) set of large format drawings and diagram in sufficient detail to adequately 
present the Master Plan and any special conditions such as phasing and other 
items critical to a complete understanding of the intent of the Master plan intent. 
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At a minimum, large format drawings shall consist of a site plan, floors plans with 
proposed phasing, and bubble or adjacency diagrams.  Both hard and electronic 
files shall be presented to District. 

Facility Assessment.  

Facility Assessment - Physical Condition.  Architect shall research, assemble, review, obtain 
information about the existing facility, and evaluate the physical conditions of the facility 
or facilities. Architect shall obtain and document facility information regarding the 
condition of the facility and shall provide recommendations for the replacement or repair 
of identified deficiencies. Assess the facility or facilities for systems functionality, code 
compliance, and physical condition of materials and components. Utilize formatting and 
documentation record as directed by District.  

Facility Assessment – Program.  Architect shall evaluate the program conditions of the facility or 
facilities identified including functional suitability and educational capacity for the intended 
use and shall provide recommendations for the renovation, addition, modification, or 
replacement of the facility or facilities. Meet with District on an agreed to schedule to 
confirm and discuss information assessed. Utilize formatting and documentation record 
as directed by District. 

A/E shall provide District with the following deliverables in hard and electronic form: 

Field notes; 

Final documentation records; 

Program comparisons to District’s standard educational specifications (Facility 
Assessment – Program only); 

 Recommendations for renovation, additions, modifications, or facility replacement 
(Facility Assessment – Program only) 

Other Professional Services.  The District has described in Section 3 of this Task Order additional 
services that shall be included in the Basic Services. 

Renderings, Meetings, Construction Reports. 

Renderings shall be provided as Basic Services for Master Planning unless otherwise described 
in Section 3 of this Task Order. 

Up to _______ public or municipal meetings shall be included in Basic Services. 

 
BASIC FEE. 

The Basic Fee shall be the negotiated stipulated sum of $_______________________.  If this 
box is checked , then the Basic Fee is a “not to exceed” fee.  

The Basic Fee shall be paid upon final delivery of all deliverables. 

In the sole discretion of the District, A/E may apply for compensation based on the portion of such 
Services completed on a monthly basis. 

MASTER AGREEMENT APPLIES 

By executing this Task Order, A/E acknowledges and agrees that the Master Agreement 
applicable to this Task Order is the District’s standard form of Master Agreement for 
Professional Consulting Services.  The separate execution of the Master Agreement by 
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the Parties shall not be required.  A/E acknowledges that A/E has read and agrees to all 
the terms of the Master Agreement, which is incorporated herein by this reference. 

OTHER TERMS 

A/E represents and warrants that it possesses, as of the date of this Task Order, all licenses, 
permits, certificates, registrations, approvals and other qualifications needed to perform 
the Services and that A/E is fully qualified to perform the Services.  A/E shall maintain all 
such qualifications at all times while rendering Services this Task Order. 

This Task Order is not effective until both parties have signed and delivered it. 

 

[Continued on the following page.] 
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A/E agrees to perform the Services set forth in this Task Order under all the terms of the Master 
Agreement between the District and A/E. 
 

(CORPORATE SEAL) 

 

A/E 
                                                      

 

ATTEST 
 
 
By                                             Date 

By                                                    Date 
 
 
Title 
 
 
Address 
 
 
 
 
 

 

SCHOOL DISTRICT NO 1 IN THE CITY AND 
COUNTY OF DENVER AND STATE OF 
COLORADO 

 

RECOMMENDED BY:   
 

Bruce Huxley 
Director, Facility Planning 
 
 

APPROVED BY: 
 
 

James T. Allen 
Senior Director 
Bond Program / Construction Services 
Denver Public Schools – Facility Management 
 

APPROVED AS TO FORM IN BEHALF OF 
SCHOOL DISTRICT NO. 1: 
 
 
Office of the General Counsel              Date 

 
THIS FORM MUST BE COMPLETED IN FULL, SUBMITTED TO THE DISTRICT’S PURCHASING 
DEPARTMENT, AND APPROVED AND EXECUTED BY THE BOARD OF EDUCATION’S DULY 
AUTHORIZED DESIGNEE PRIOR TO THE COMMENCEMENT OF THE CONSULTANT’S PROVISION 
OF SERVICES.  THE DISTRICT SHALL NOT BE LIABLE FOR PAYMENT FOR ANY SERVICES 
PERFORMED BY THE CONSULTANT PRIOR TO SAID APPROVAL. 
 



 

41 
   

 

 
EXHIBIT B 

RATE SCHEDULE 

 
Article 2. COMPENSATION FOR ADDITIONAL SERVICES. 

A/E’s hourly rates for professional services rendered as part of Additional Services shall be as 
follows:  

Principal: $      per hour 

Project Architect: $       per hour 

Project Designer: $      per hour 

Job Captain: $     per hour 

Cadd Technician: $      per hour 

Clerical: $       per hour 

 
A/E’s compensation for expenses incurred as part of Additional Services, including fees of 

Subconsultants, shall be as provided in the Agreement. 

 

 

 
 
 
 
 
 

 


